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Whereas, it is in the interest of the efficient administration of justice to set forth a
threshold and uniform set of procedures to be utilized throughout the Twentieth Judicial Circuit;

IT IS HEREBY ORDERED, pursuant to the authority provided by Fla. R. Jud. Admin.
2.050, as follows:

1. In instances where a civil motion hearing is scheduled for not longer than fifteen (15)
minutes, a party may file a written request to participate via conference or speaker telephone, or
other applicable communication equipment, and shall provide notice to the Court and the parties
to the motion.

2. Notice by the requesting party must be provided by mailing a copy of the written

request at Ieast five (5) days prior to the day of the hearing, or by delivering a copy of the written
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7. To the extent that any provision of this Administrative Order may be construed as

being in conflict with any law, statute, or rule, the law, statute, or rule shall prevail.

DONE AND ORDERED in Chambers at Naples, Collier County, Florida this _/ 5 W

, 2005.

day of_@aa/

1 CERTIFY THIS DOCUMENT T BE A
TRUE AND CORRECT CORY QF THE
ORIGINAL ON FILE 1IN MY OFFICE,
CHARLIE GREEN CLERK COUNTY COURT
LEE COUNTY, FLORIDA.

DATED; t‘/“’e 2
istory. — New,
BY: ,[lbuzﬂ&(/wg/gr

Deputy Clerk

H?D.'ﬁayes ’7 ?
Chief Judge

STATE OF FLORIDA, COUNTY OF LEE

FILCD FOR RECOND /, ) G_ .
This_/6_Day of A0 D293 Record iniﬁzp{‘rz
Book_“*T__ Page and Record Verified.

CHARLIE GREEN By )dke Wlpithaty
Clerk Circuit Court Deputy Clerk
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IN THE TWENTIETH JUDICIAL CIRCUIT IN AND FOR THE STATE OF FLORIDA

IN RE: ESTABLISHMENT AND IMPLEMENTATION ADMINISTRATIVE
OF CIVIL CASE MANAGEMENT PLAN ORDER
/ NO. 1.13
-~

WHEREAS, it is in the best interest of the citizens of the Twentieth Judicia E’C’ircui@)r 2
£ -

™

(e
the Court to develop innovative means to further improve the fair, predictable, efficfent, an% o

iy

ARGl

WIS

timely disposition of civil cases in the civil division of the Circuit Court; R

NOW, THEREFORE, pursuant to the authority prescribed by Fla. R. Jud. gdmin. ;3215 :
and for the purpose of promoting the efficient administration of justice within the Twentieth
Judicial Circuit, it is ORDERED as follows:

1. There is established within the Twentieth Judicial Circuit a Civil Case Management Plan
applicable to circuit civil cases, which will be administered by the Administrative Office of the
Courts through direction of the Circuit Administrative Judges in each county for the implementation
of enhanced case mémagement procedures and guidelines for the timely and efficient processing of
circuit civil cases and reduction in the pending backlog of civil cases.

2. The basis for the Civil Case Management Plan is attached hereto, identified in Attachiment
A as the “Civil Differentiated Case Management (DCM) Procedures and Backlog Reduction Plan,”
and is incorporated as if fully set forth herein. The Civil Case Management Plan is to be used as a
model for the purpose of establishing time standards, improving the courts ability to provide early
and continuous management of civil cases as required by Fla. R. Jud. Admin. 2.545, and to promote
uniformity of practice throughout the Twentieth Judicial Circuit.

3. It is intended that the Civil Case Management Plan be implemented uniformly and
circuitwide within the Twentieth Judicial Circuit. However, recognizing variations as it relates to

staffing and resources'among the five counties within the Twentieth Judicial Circuit, the full Civil
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Case Management Plan and DCM procedures will be implemented first as a pilot in Lee and Collier
counties, effective January 1, 2011, with full implementation to be later expanded, as appropriate, to
other counties within the Twentieth Judicial Circuit. Recognizing that Charlotte, Hendry and Glades
counties may have differing needs requiring certain deviations from the model plan attached hereto,
the Circuit Administrative Judge of each respective county may submit to the Chief Judge a distinct
written proposed plan with procedures that, upon approval by the Chief Judge, may be implemented
in the respective county.,

4, Full implementation of the Civil DCM Case Management Procedures (Attachment A),
including all uniform circuitwide procedures and forms, shall apply fo all civil cases filed in Lee and
Collier counties, effective January 1, 2011, Even though full implementation may be delayed in
Charlotte, Hendry, and Glades counties, all civil time standards and goals, and the use of civil Case
Managers and Magistrates to assist trial judges in the process of civil case management and backlog
reduction programs, siﬁall be effective circuitwide immediately.

5. It shall be noted that the forms included with Attachment A are intended as models, and
any updates or modifications shall be posted and available for viewing on the Court’s website at

http://www.ca.cjis20.org/web/main/civil.asp. It shall be the responsibility of all parties to check the

website for the most recent forms to be used in conjunction with the Civil Case Management Plan
and DCM procedures.

6. The procedures and time standards set forth in the model plan, or in any other written plan
approved by the Chief Judge, are intended to facilitate the timely, fair and effective resolution of
civil cases while ensu;ing the efficient use of court resources. The procedures and time standards do
not supplant any existing rule, statute, or law. Neither this Administrative Order nor the Civil Case

Management Plan shall be construed as granting any rights not already provided for by rule, statute,

or law.
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7. To the extent that any provision of this Administrative Order may be construed as being in

conflict with any rule, statute, or law, the rule, statute, or law shall prevail.

DONE AND ORDERED in chambers in Fort Myers, Lee County, Florida, this /O

dayof  Mocombion 2010,
A b, Q/

G. Keith Cary

Chief Judge
History. — New. *
e hiee
2 b ond coreed ey ol id
STATE OF FLORIDA, COUNTY OF LEE ariginal on filo in'tey ofics,

FILED FOR RECORD

This 1 7 _Day of D¢ Ze/0 Record inys 44;,/

Book__ 4/ Page A0 %55 j%o)d\z'enfied.

CHARLIE GREEN By_/H sl w2k
Clerk Circuit Court D uly Clerk © JL

mmemn Clerk
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ATTACHMENT A

Twentieth Judicial Circuit

Civil Differentiated Case Management (DCM) Procedures and Backlog
Reduction Plan

TABLE OF CONTENTS

I.  Purpose and Goals

II. Circuit-wide Foreclosure and Civil Backlog Reduction Plans

IIT. Civil DCM Case Manavsement Plans - Time Standards & Goals

IV. Civil Case Tracks - Definition & Guidelines

a. Complex case track - Goal 24 months
b. Standard Case track - Goal 18 months
¢. Expedited Case frack - Goal 12 months

Y. Case Management Procedures- Guidelines

&. Screening and Judicial Assignment to Case Tracks
1. Civil Case Cover Sheet
2. Early Case Review and Screening of Selected Cases
3. Standing Order for Case Management

b. Case Management Procedures — Complex cases
Designation to the complex track

Initial Case Management Conference

Joint Statement

Case Management Order

Interim Case Management Conference — Magistrate
Pretrial Conference and Trial

AR

¢. Case Management Procedures — Standard/Expedited Cases
1. Standing Order for Case Management
2, Stipulated (Agreed) Case Management Scheduling Plan
3. Case Management Conference -- Standard cases
4. Case Scheduling Plan/Time goals

VI. Standardized Circuit Civil Case Management Orders & Forms

Standing Order in Civil Cases in the Twentieth Judicial Circuit

Order Scheduling Case Management Conference

Agreed Case Management Plan and Order

Uniform Order Setting Jury Trial/Non-Jury Trial Pretrial Conference (Notice for Trial)
Uniform Order Setting Jury Trial/Non-Jury Trial Pretrial Conference (Approved Case
Management Plan)

f.  Uniform Pretrial Conference/Trial Order

o0 o
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Civil Differentiated Case Management (DCM) Procedures and

Backlog Reduction Plan

I.  Purpose and Goals

This Twentieth Judicial Circuit Civil Caseflow Management and Backlog Reduction Plan
seeks to use innovative strategies to address the growing backlog and to implement modern
differentiated caseflow management procedures in the circuit civil courts for the future to
accomplish the following goals:

II.

Improve the courts ability as required by Fla. R. Jud. Admin. 2.545, to provide
early and continuous control of case processing through use of additional
Magistrate and Case Management resources, to ensure fair and prompt
resolution of disputes consistent with the nature and complexity of the case.

Identify immediate strategies for civil and foreclosure case backlog reduction
plans to assist in prompt resolution of the current 31% of civil cases pending
over 18 months.

Improve the courts ability to respond to the growing number of commercial,
business and other economic based civil filings having a direct impact on
economic recovery in the circuit.

Develop uniform procedures for effective early judicial intervention and
management of complex cases consistent with Fla. R. Civ. P. 1.201 for
managing complex litigation.

Reduce public costs of civil litigation through early identification and expedited
handling of relatively simple two-party cases to ensure prompt resolution of
expedited matters through early referral to mediation or expedited hearing where
appropriate.

Improve the quality and timeliness of Management Information from the
Clerk/Court MIS systems to assist judges and the court in management of civil
cases and identification of cases pending beyond the Florida Supreme Court
time standards set forth in Fla. R. Jud. Admin. 2.250.

Circuit-wide Civil and Foreclosure Backlog Reduction Goals

Each Circuit Administrative Judge, in consulfation with the civil judges and the local Bar
Association, has developed a civil and foreclosure backlog reduction plan to be effective
January 1, 2011.

Economic Recovery Funds provided by the state may only be used for Foreclosure backlog
reduction. No funds provided under this program can be used for other civil backlog
reduction efforts.
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Each county backlog reduction effort may include the following components or other
calendar management options as determined by the Circuit Administrative Judge in each
county based on nature and volume of civil backlog:

a. Backlog Reduction Goals

1. To reduce the number of pending/backlogged Foreclosure cases by 62%
circuitwide by June 30, 2011.

2. To reduce the number of economic-related circuit civil cases over 18 months of
age by 10 % by June 30, 2011.

b, Civil and Foreclosure Backlog Reduction Sirategies

¢ Expedited Foreclosure Default Dockets will be set before Senior Judges to
accelerate early disposition of default judgments

e Accelerated Foreclosure Trial Dockets will be set before the Magistrate or
Senior Judge — Foreclosure cases pending over 6-12 months with no activity will
be set for Trial before the Foreclosure Magistrate. If not tried on that date, the
case should be resolved or set for summary judgment or date certain trial;

¢ Case Management/Settlement Conferences in Backlogged Circuit Civil Cases—
Cases may be scheduled before a Magistrate or Case Manager. Cases not
disposed will result in a Case Management Order/Report to the trial judge with

firm discovery cut-off dates, pretrial issues to be resolved and date matter to be
ready for trial,

II.  Civil DCM Case Management Plans - Time Standards & Goals

These time standards/goals are developed consistent with those established by the Florida
Supreme Court pursuant to Fla. R. Jud. Admin. 2.250 and are intended to be flexible,
presumptive time periods for disposition of civil cases.

Complex case time standard/goal is expanded to 24 months upon designation of a case as
complex consistent with Fla. R. Civ. P. 1.201 regarding management of complex civil
litigation. The local goal of 80 - 90% disposition of cases within time standards recognizes,
consistent with Fla. R. Jud. Admin. 2.250(a), that there are a portion of cases that present

unique pretrial problems that may cause reasonable delay. Time standards established by
case track are:

a. Complex cases  80% disposed within 24 months
b. Standard cases  80% disposed within 18 months
c. Expedited cases 90% disposed within 12 months

3 20TH CIR 04267
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IV, Case Track Definition and Criteria
a, Complex Case Track — (Goal 24 months)

The complex case track involves those cases with extraordinary complexity as to require or
benefit from early intervention and individual judicial management. Complex cases are
defined by Fla, R, Civ. P, 1.201. Cases may be designated for management on the complex
track in one of the following ways:

I. Complex cases designated by motion or stipulation and approved by the court as
cases meeting complex litigation criteria under Fla. R. Civ. P. 1.201(a); OR,

2. Cases identified by the court on its own motion as complex case under Fla. R, Civ.
P. 1.201 due to extraordinary procedural complexity, number of parties or other case
factors that will require or benefit from individual judicial management;

Presumptive Case Types- Local plans may establish presumptive complex case types for
review with the assigned Judge based on local needs and filing trends.

Examples of presumptive complex case types that may be appropriate for early
screening and review of case complexity are:

o (lass Action Cases as noted on Civil Cover Sheet (Form 1.997, section
V)

o Environmental/Toxic Tort/Mass Tort Litigation (Form 1,997, section

1)

Anti-Trust/Securities Litigation

Malpractice — Medical (or involving Wrongful Death)

Nursing home negligence

Other complex cases with extraordinary number of parties, experts,

pretrial discovery issues

e o & e

Presumptive complex case types may be designated for early screening and review by Case
Managers. Multiple parties are a key factor, as referenced by the rule; however procedures
should be developed in cooperation with the Clerk’s Office to identify “presumptive” case
types from the Civil Case Cover Sheet.

The Case Manager should be notified of presumptive case types upon filing by the clerk so
that they may be actively monitored by the Case Manager after all defendants have been
served, an appearance has been entered in response to the complaint by each party or a
default entered. The Case Manager will review with the assigned Judge each case by
evaluating the Civil Cover Sheet, Answer(s) and Complaint to determine the need for
assignment to complex track.
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b. Standard Case Track — (Goal 18 months)

Standard case track involves the large majority of standard cases that normally will not
require a high level of judicial case management to reach timely resolution unless unusual
pretrial delay arises. Examples of general case types that would be defined as standard
cases, assuming no unusual complexity are:

e Personal injury/tort
e Auto negligence
e Standard contract cases without extraordinary pretrial discovery complexity

1. Case Management Conferences in Standard Cases- a Case Management Conference
will be scheduled in standard cases, to be held generally within 190 days from the
date of filing the initial complaint, The partics may set the initial case management
conference or the Court, in its discretion may set the date for initial case
management conference. Partics may also request a case management conference
by written request through the Magistrate’s office.

The Initial Case Management Conference may be waived/canceled upon
submission of the Counsel Stipulated (Agreed) Case Management Plan, signed by
all parties, and approved by the Court. Forms will be available on the Court’s

website,

2. Stipulated (Agreed) Case Management Plan — A Stipulated (Agreed) Case

Management Plan may be developed jointly by counsel for the parties as well as any
parties appearing pro se and filed within 150 days from the filing date of the initial
complaint. This will allow counsel and pro se parties to consuit early in the case,
devise an agreed upon case plan and waive an initial case management conference,

if the case plan is approved by the Court,

The use of a Stipulated (Agreed) Case Management Plan eatly in the case (within
150 days) is intended to allow all parties, pro se or through counsel, to set a
reasonable case plan targeting dates for discovery, expert reports and referral to
alternative dispute resolution (ADR), without court intervention, provided that the
general time parameters are set and adhered to,

¢. Expedited Case Track - {Goal 12 months)

Expedited cases are those cases normally requiring little judicial intervention with relatively
simple procedural and legal issues that can be resolved promptly by early referral to
mediation, ADR or expedited hearing.

Expedited cases may include:

e Contested Residential and Commercial Foreclosure
¢ Simple, two-party Collection/Indebtedness cases under $50,000.00

¢ Non Jury cases

20TH CIR 04269
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Contested cases identified as expedited may be set directly by counsel or pro-se litigant for

mediation within 270 days, or as practical, as part of the Stipulated (Agreed) Case
Management Plan.

Foreclosure cases will not require a Stipulated (Agreed) Case Management Plan and would
continue to be set on an expedited hearing docket, possibly before a Senior Judge.

NOTE: Effective July 15, 2010, Homestead Residential Mortgage Foreclosure cases

will be handled through a separate managed mediation/conciliation process developed per

Florida Supreme Court Administrative Order No. SC09-54 and local Administrative Order
No. 1.12,

V. Civil DCM Case Management Procedures

a. Screening and Assignment to Case Tracks

I

Civil Cover Sheet (Fla. R. Civ. P. Form 1.997)
To be filed with the Clerk by the plaintiff along with the initial complaint. After

review, data entry clerk will forward Cover Sheet/Complaint/Answer for cases that
meet presumptive complex criteria to Case Manager.

Case Review and Screening by Case Manager

After responsive pleadings are filed, cases meeting presumptive complex case
criteria will be reviewed by a Case Manager for recommended track decision.
Potentially complex cases will be reviewed with, and approved by, the assigned trial
judge for assignment to the appropriate case track. (Upon complex case

designation, case management procedures will follow Section V.b. of this
document).

Standing Order for Case Management/Stipulated (Agreed) Case Management Plan
Plaintiff will attach the Standing Order for Case Management and Request for
Stipulated Case Management Plan with the initial complaint for service on all
parties (with the exception of Homesteaded or defaulted Foreclosure actions),

b. Case Management Procedures — Complex Cases

I

Designation to the complex track

Cases may be designated to the complex track as provided under Fla, R. Civ., P,
1.201 by:

e Motion or Stipulation by Parties
Motion or stipulation for designation as a complex case under Fla. R. Civ. P.
1.201 must be filed with the Clerk of Court. The Clerk will provide a copy

to the Case Manager in order to assist the judge in case preparation for Initial
Case Management Conference or motion hearing;

6 20TH CIR 04270
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¢ On Court’s Motion
Case Manager may recommend designation as a complex case to trial judge
after receipt of responsive pleadings and review of complaint, answer and
civil case cover sheet in presumptive case types.

Initial Case Management Conference
Set by the assigned trial judge to occur within 60 days of designation as a complex
case with assigned Judge or Magistrate in selected cases;

Joint Statement of Parties

At least 20 days prior to the date of the initial case management conference, counsel
for the parties as well as any parties appearing pro se shall confer and prepare a joint
statement outlining a discovery plan, which shall be filed with the clerk of court no
later than 14 days before the conference under Fla. R. Civ. P. 1.201;

Case Management Order
To be consistent with the uniform circuit Case Management Order resulting from
the conference which provides:

¢ Prefrial Discovery/Case scheduling plan

o Plan for referral to ADR

¢ Next Case Management Conference Date

¢ Date for next Pretrial Conference (not less than 90 days prior to the trial
date)

e Estimated date for trial/readiness date within 24 months

Interim Case Management Conference or Pretrial Conference

At the trial judge’s discretion, an interim case management conference or Pretrial
Conference may be set with the Judge or Magistrate to facilitate resolution of
pretrial management or discovery matters, resolve outstanding issues and set a firm
trial date.

Trial
Trial date set by judge at the Final Case Management Conference.

¢. Case Management Procedures — Standard/Expedited Cases

1.

Standing Order for Case Management/Stipulated (Agreed) Case Management Plan-
The Plaintiff will attach the Standing Order for Case Management and Request for
Stipulated (Agreed) Case Management Plan with the initial complaint for service on
all parties (with exception of Homesteaded and Defaulted Foreclosure actions).

. Case Management Conference

In standard cases, counsel for the parties as well as any parties appearing pro se may
waive the initial case management conference by filing a Stipulated (Agreed) Case
Management Plan, approved by the Court, within 150 from the date of filing the
initial complaint.
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11/17/10

In cases where all of the parties, pro se or through counsel, do not file a Stipulated
(Agreed) Case Management Plan within 150 days, or in cases where the plan has
been filed but not approved by the Court, all parties will be required to attend an

initial Case Management Conference as scheduled by the Court to establish a case
management/scheduling plan.

3, Presumptive case scheduling plan/time goals
Stipulated (Agreed) Case Management Plans may be flexible and based vpon
individual case factors, but should be consistent with reasonable and presumptive
pretrial discovery and ADR time goals as follows: '

Case Completion

Track Discovery and ADR Trial/Disposition
Standard 450 days 540 days
Expedited 270 days 365 days
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IN THE CIRCUIT COURT FOR THE TWENTIETH JUDICIAL CIRCUIT IN AND FOR
COUNTY, FLORIDA CIVIL ACTION

CASE NO:
Petitioner(s),
vs.

Defendant(s).

STANDING ORDER IN CIVIL CASES IN THE TWENTIETH JUDICIAL é;RC\YJIT
(\\ 1:{1
PURSUANT to Florida Rule of Civil Procedure 1.200(a), Florida Rule fg\f Judﬁ(n@l\'
Administration 2.545, and Administrative Order 1.13 entered by the Chief Jkldge\of this Circuit, the
parties are ordered to adhere to the following information and procedures app§1cab1 ‘to civil lawsuits:
/“ < \ ‘1
1. SERVICE OF THIS ORDER. The Plaintiff is directed to ser\ve ‘4 copy of this order with
each Summons issued in this case. One copy of this Order is to be’ ﬁled with the Clerk of the Circuit
Court with proof of service. The Plaintiff shall pay the appropriate statgtOry clerk’s fees on copies for

each Standing Order issued and attached to the Summons. £
ok "\”/

/,_\\

2. CIVIL CASE MANAGEMENT SYSTEM. fThQEUpreme Court of Florida has established
guidelines for the prompt processing and resolution of éwﬂ c\ases This Court has adopted a case
management system to help meet those gu1dehnes é’fn Contested cases (other than foreclosures,
involuntary commitment of sexually violent  ple edators and eminent domain cases), the partles are
required to participate in the case management system The case management system requires early
consultation and cooperation among the;] pames for the preparation and submission of an Agreed Case
Management Plan, early interaction thh a\C1y11 Case Manager and early involvement by the Court.
The Agreed Case Management Pian requlreé the parties to identify a case track, confer in a good faith
attempt to narrow the matters in’ cOntlovelsy, identify the i 1ssues that require direct involvement by the
Court, and establish a schedule for addressmg those issues.! The Agreed Case Management Plan may
be accessed at the Court’s: Websme dt: [http://www.ca.cjis20.org/web/main/civil.asp].

Unless all of the Defendants have been served and have defaulted, an Agreed Case
Management Plan lei b submltted to the Civil Case Manager, at the (focation by County)

, on or before 150 days from the
date of filing of ;he nutxal complalnt If the parties are unable to agree on an Agreed Case
Management PIan \a/case management conference will be scheduled by the Court. If a case
management cohfewnce is scheduled, attendance by frial counsel and those parties who are not
repres‘ented“by counsel is mandatory.

b 3 ALTERNATIVE DISPUTE RESOLUTION (ADR). ADR provides parties with an out-
of-court alternative to settling disagreements. The Court requires the parties to participate in ADR
prior to trial. Mediation is mandatory unless the partics agree to another form of ADR. Mediation is a
conference at which an independent third party attempts to arrange a settlement between the parties.

! Case Track options include Expedited, Standard or Complex. Case Tracks have been established in order to comply with
the case disposition standards set forth in Florida Rute of Judicial Administration 2.250(a}{1)(B).
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4, RULES OF PROFESSIONALISM. The Twenticth Judicial Circuit has adopted
Administrative Order 2.20, which sets forth standards of professional courtesy and conduct for all
counsel or pro-se litigants practicing within the Circuit, The Court requires that all familiarize

themselves and comply with Administrative Order 2.20. Administrative Order 2.20 may be viewed on
the Court’s website at: hitp://www.ca.cjis20.org/web/main/ao_admin.asp

DONE AND ORDERED in Chambers at

, County, Florida, on

Circuit Judge o

21700008
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IN THE CIRCUIT COURT FOR THE TWENTIETH JUDICIAL CIRCUIT IN AND FOR

COUNTY, FLORIDA CIVIL ACTION
, CASE NO:
Plaintiff(s),
vs.
Defendant(s).
/
| Y
ORDER SCHEDULING CASE MANAGEMENT CONFERENCE . N g
& p \x
The Court has scheduled a case management conference in this case, befoz;g the Cas€
T Y
Manager, , pursuant to Florida Rule of C1v11 P\rocedﬁre‘ 1.200(a),
’\
and Florida Rule of Judicial Administration 2.545, on (date) o & at (nme) ,

in Courtroom , (location)

1. Prior to Case Management Conference. Each counsel must confer with his or her

""“">~

T,

client(s) prior to the case management conference in or(\i' r tQ d /’E rmine the client’s position with

i
client, Counsel shall be prepared to make: T_hg*/&‘epresentatlon that this conference has taken place.

\\3

Trial counsel and those parties who a_r .not represented by counsel (hereinafter referred to as

“pro se” parties) must confer:n’éﬁlétenthén 14 calendar days prior to the case management

i § /
conference and dxscuss a Ieemel}ts on as many of the issues listed below in paragraph 2.A. as

possible. Trial couﬁsg angi’or the parties shall be prepared to discuss the possibility of
£ \\\ .
settlement of theicase. Trial counsel and pro se parties shall work together to-agree on the

A e *i'

£
prowswns o%anageed Case Management Plan, in the form attached hereto, and shall be

.’

Sl
pfepar ed 1o discuss any unresolved issues at the Case Management Conference.
& i
L i )
~zze 2, Case Management Conference. Trial counsel and pro se parties must personally

appear and attend the case management conference. Those attending shall bring their personal
calendars to the case management conference. Those attending must have a thorough
knowledge of the case, be prepared to discuss it and make stipulations and admissions when

appropriate,
20TH CIR 04275
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A. Those attending must be prepared to discuss:

i. Scheduling or rescheduling deadlines for the service of motions, pleadings and other
papers. This shall include adding, dropping or amending claims or defenses and adding or

dropping parties.

i. Determining the existence of issues that may be severed and/or resolved pre—trlaf ““““
2N \ 5
i, Limiting, scheduling, ordering and expediting discovery. This shall include thg desn‘abﬂxty

% |
/ \ K’

of creating document depositories and addressing the handling of privilege and conﬁdentlahty claims.
/” g2

iv. Scheduling hearings and/or deadlines for motions (including motlons addlessed to the

3 rd
\L

Ig of Civil Procedure 1.201(a)

pleadings, motions to declare the case “complex” pursuant to Flonda-R
A 2

and motions for summary judgment), mediation, alternative dlspute iesolutlon and other conferences.
}

v. Requiring interim status reports, and determinjgg‘dtggr matters that may aid in the
A5 ;/

aliernative dispute resolution and trial.
.I \ /
vi. Determining whether i ISSl{I/eS can be nanowed by the filing of preliminary stipulations.

I \\

vii. Organizing counsel to mclude the designation of lead counsel and liaison counsel, the role

viii. Estabhs 1ing pr cedmes for addressing emergencies, including the use of telephone

x
I N

conferences. . T
e Ry
ix, Identlfylng present or potential future related litigation, including the transfer and
A % } g

(;' a2 "1- 'r.,(. . . » ] . . . . .h 13 4, 14 ’
consohdat n:of intra-circuit ¢ivil cases; civil cases in other circuits; and/or criminal proceedings and
4"’ \\\ o
1nvest1gatlons
Ngr®

x. If the case is filed as a class action: establishing a procedure, discovery schedule and

deadlines, and a hearing date to determine the issue of class certification, to include a briefing schedule,

exchange of witness and exhibit lists, and clarifying disputed issues of fact and law.

xi. Estimating the time needed for trial and setting a tentative trial date.
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xii. Any of the issues set forth in Florida Rule of Civil Procedure 1.200(a).
B. At the case management conference, the Case Manager will address the unresolved

provisions of the Case Management Plan and submit a proposed plan for the court’s consideration and

approval.

C. The proceedings at the case management conference shall be informal and will not be \»V?
Ry
reported unless requested by a participant who makes prior arrangements with the coun‘igep\c}ftgp

o, \3{‘. &

2 0%
3. Referral of discovery matters to the General Magistrate. In any civil g‘ﬁ;izsfa;b’éfore the

Court, discovery motions and other appropriate pending matters may be 1efeh ed\ to ﬂle General

T, 5
Magistrate for hearing pursuant to an Order of Referral to Maglstlate Quy paPry wishing to object to
AN Wi

the referral of a matter to the General Magistrate must file an obj ection\no later than the day of the

scheduled hearing. The failure to timely object to the referral: és sét« forth herein shall constitute a

waiver of any objection to such referral.

4. Alternative to attending Case Maﬁﬁgement Conference. As an alternative to attending a
A, A

case management conference, counsel apd pio}es,parties may comply with this order by submitting an

N g .
conference. The Plan will'also be considered timely if the parties submit a courtesy copy of the signed

o

original to the CiVllCége Manager via facsimile (Fax # or e-mail transmission
o D t,%. g
(emaz! addr ess) not later than 7 calendar days prior to the

conference and if the original is mailed or hand delivered on the same day along with self-addressed
and stamped envelopes for all parties. Upon written approval by the Court, the original Plan will be
filed with the Clerk of Court, a copy served on all counsel and/or parties of record, and the case

management conference shall be cancelled. If the Court does not approve of the Plan, the case
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Conformed copies provided to Counsel/Parties of

\ E
Rgtfc’i'ts_l v
b
(Insert ADA language) &

management conference will net be cancelled. Applicable forms are available on the Court’s website
at: hitp://www.ca.cjis20.org/web/services/jacs.asp.

5. Sanctions. Counsel and/or parties are hereby cautioned that misconduct, failure to attend the

case management conference or noncompliance with the terms of this order may result in sanctions by

AT,

the Court. Sanctions may include the assessment of special costs, including attorney’s fees, tl'fgxst}f
o
of pleadings and/or the dismissal of the action.

.
7 ‘\*\ e
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IN THE CIRCUIT COURT OF THE TWENTIETH JUDICIAL CIRCUIT IN AND FOR
COUNTY, FLORIDA CIVIL ACTION

Plaintiff(s),
VS,

Case No.
Defendant(s)

AGREED CASE MANAGEMENT PLAN AND ORDER x\ S

The parties hereby submit the following Agreed Case Management Plan to the Court for applovai \\ 5

1
{Xf

Case Track Assignment' (check one — must be completed for cases filed 1/1/10 or ﬂ}eﬁeaﬁer)
Expedited Track (Case resolved within 12 months); . '\\
(It is recommended that discovery and an alternative dispufe rescjution be completed
within 270 days after the complaint is filed and a ﬁna} d1sp0q§1tlon entered within 365
days after the complaint is filed) ’\\ %
Standard Tyack (Case is resolved within 18 months),
(It is recommended that discovery and an alternative dispute resolution be completed
within 450 days after the complaint is filed anc{ a ﬁnal disposition entered within 540
days after the complaint is filed) M: $ Y

Complex Track (Case resolved w1thmJ2xveal s)
(Case will likely be declared complex’ pg\%ﬁf‘londa Rule of Civil Procedure 1.201)
& % /’V

Case Deadlines and Events / A Poos
DEADLINE OR EVENT \\ AGREED DATE g _
Statement of Facts and/or Counter clalm(s)' o
e k Plaintiff(s): =
) f,f‘:;.\ ""*
£ Defendant(s): ~4
Identification of facts the partles behevfe to be disputed
Plaintiff(s): -
A, i Defendant(s):
Identification of thé }sgués of law to be decided by the Court
4
Motions to Add’Partles or to Amend Pleadings
B P \
ot
Disclosgx;‘e of l}‘act Witnesses
Cope? Plaintiff(s):
Defendant(s):

! case disposition times for all Case Tracks have been established in accordance with Florida Rule of Judicial Administration
2.250(a){1){8). Although Standard and Complex Track cases may or may not be resolved with a jury trial, it is expected that Expedited
Track il b lved without a jury trial.

rack cases will be resolved without a jury tria 20TH CIR 04279




DEADLINE OR EVENT

AGREED DATE

Disclosure of Expert Witnesses

Plaintiff(s):

Defendant(s):

Filing of Exhibit List

Defendant(s):

Plaintiff(s):

Discovery Deadline for Fact Witnesses
(All discovery must be commenced in time to be completed before this date)
Plaintiff(s):

Defendant(s):

Expert Opinion Available to Opposing Party
(It is recommended that the last exchange occur 4 months before trial and
1 — 2 months before discovery deadline to allow time for expert depositions.

s
This does not require a written report unless otherwise required by the ru}Q)
Piaintsz(s)i i

D,efénﬁiiﬁt(s):
Discovery Deadline for Expert Witnesses

Completion of Alternative Dispute Resolutlon (ADR)
(Mediation is mandatmy unless the parties agree to another f01m of ADR

......

Deadline:
Type of ADR:

Deadline for Filing Dlsposmve Motions

(Court requires filing not later" thah 10 days prior to the pretrial management
conference) 2R

Pretrial Cenfereng,e Date;

(Unless early AD_R is selécted, a pretrial conference date will be scheduled
w1th1n 45 daysfof thé date of ADR not resulting in settlement or disposition

i- {

An Order will be issued
by the Court scheduling
the Pretrial Conference.

Other De'sidhnes or Events

20TH CIR 04280
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Trial Information

Estimated Date the Case Will Be Prepared To Go To Trial

(If counsel and unrepresented parties do not agree on the estimated
date on which the case will be prepared to go to trial, the Court may on
its own motion set the case for trial)

Estimated Length of Trial (specify the number of trial days):

Identification of Jury or Non-Jury Trial

The above-referenced schedule of deadlines will be strictly adhered to by the parties unlesS\Q change is
otherwise agreed to by the parties and approved by the Court. The Court will consider a request 1o g-approve
changes to these deadlines upon a showing of good cause by either party based on mattegs amsmg from an
emergency nature or unavailability. However, once the Agreed Case Management glan l)as béen approved
by the Court, procrastination in completing discovery or the unavailability of cot sel ‘will not constitute
good cause for a change to these deadlines. The failure to abide by these deadlme may’result in sanctions

by the Court, including the award of attorney’s fees, the striking of pleadmgs\ and!m a dismissal of the
action,

1/\\ \‘x T ﬁ‘i
N
Date: \\:/
Signature, address and telephone number of Counsel and Unr: epresénfed Parties. Counsel must state Fl Bar
number: e f N
4 \‘;:‘T-"
';:}\ d
P
PLAINTIFEF’S COUNSEL DEFEN)ANT S COUNSEL
Address A& Address
Telephone # , Telephone #
Fax # L Fax #
E-Mail Address > BE-Mail Address
Florida Bar # Sy Florida Bar #
Or, if pro se, PLAINTIFF 1,,;f""{"*:‘ i Or, if pro se, DEFENDANT
Address N y 4 Address
Telephone # i k5 Telephone #

MY
ORDER APPROVING AGREED CASE MANAGEMENT PLAN
'Q

/x
THE COURT lgvmg 1ev1ewed the preceding Agreed Case Management Plan and finding it to be
satlsfacto{y, it is

ORDERED"—TAND ADJUDGED that the Agreed Case Management Plan is hereby APPROVED AND
ALL PARTIES SHALL ABIDE BY THE TERMS HEREIN.

DONE AND ORDERED in County, Florida on

Conformed Copies To: Circuit Judge

20TH CIR 04281
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IN THE CIRCUIT COURT OF THE TWENTIETH JUDICIAL CIRCUIT IN AND FOR
COUNTY, FLORIDA CIVIL ACTION

, CASE NO:
Plaintiff(s)
Vs

Defendant(s).
/

UNIFORM ORDER SETTING JURY TRIAL/NON-JURY TRIAL \C\}:\:‘uf’
PRETRIAL CONFERENCE
(Notice for Trial)

lr ‘s

THE CAUSE having come before the Court upon the fihng of a NOTICE FOR

TRIAL, filed by and it appearing to be otherw:se at, lsSue, pm suant to Rule
1.440, Florida Rules of Civil Procedure it is hereby: :

ORDERED AND ADJUDGED as follows:

1. Pretrial Conference

2' S ND i
For Lee County A Pretrial Conferencg.js scheduled on
(date) . a at (time) in Courtroom
(#) <, v w’Floor, (location) Lee County Justice Center, 1700

Monroe St. FE Mvers FL 33901, pursuant to Rule 1.200 of the
Flonda Rules of Civil Procedure, FOR THE PURPOSE OF
COMPLETION AND CONFIRMATION OF THE ATTACHED
/PRETRIAL CONFERENCE ORDER FORM.
For Collier County“ ‘ is ordered to schedule a Pretrial Conference
Lo | thi ough the JACS System
;,;(www ca.ciis20.orghveb/services/jacs.asp)  before  Magistrate
, at the Collier County Courthouse,
Naples, FI, 34112, Hearing Room 3-3 within ninety (90) days of
the date of this Order. The Pretrial Conference may NOT be set

within the first forty-five (45) days of the date of this Order fo
allow sufficient notice to all parties

2 2 i Attendance at Pretrial Conference
U

:..| For Lee County Appearance at the Pretrial Conference by lead counsel trying the
case and all pro-se parties is mandatory UNLESS an Agreed
Pretrial Conference Order (using the attached form) has been
submitted to the Civil Case Manager at least 7 calendar days in
advance of the scheduled Pretrial Conference and an Order
approving the Agreed Pretrial Conference Order has been
entered by the Count.
For Coilier County | Appearance at the Pretrial Conference by lead counsel trying the
case and all pro-se parties is mandatory even if an agreement is

20TH CIR 04282
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reached on the form of the Pretrial Conference Order. If the
Pretrial Conference is held before the Magistrate, represented
parties may appear by telephone. Parties wishing to appear by
telephone shall make arrangements with the Court through Court
Call no later than ten (10) days prior to the Pretrial Conference.
If any objection is made to the Magistrate conducting the Pretrial
Conference, the Judge will conduct the Pretrial Conference and

lead counsel, all represented parties, and all pro-se partics must
attend in person. .Y \\

3. Trial Period

For Lee County This cause is set for trial during the [# of weeks];week trial
period [fbeginning & ending date of tria] ﬂertod] 1n Courtroom
[#], [# Floor], Lee County Justice Center;, 17% ‘Monroe Street,

‘Fort Myers, F1 33901, before the undermgned judge. Docket
Sounding will be held on [date] at [t{me] in Courtroom [#]. [#
days] have been requested for this trial.“The Court will continue
this trial if it appears that addltlonalxtfme is required and the
other cases set for this trlalxpgrlod are jeopardized. In the event
this trial is commenced and it Becomes apparent that sufficient
time was not requested . mlstrlai may be declared and costs
assessed against the party’causing the over-run.

For Collier County | The Court will conﬁgm a trial period at the Pretrial Conference.

4, Pre-trial Events

A. Exchange of Expert & ;av Witnesses. No later than thirty (30) days prior to the
Pretrial Conference date, coupSel andlm parties shall file and exchange a list of the names and
addresses of all witnesses théy in good faith intend to call at trial and include a concise statement
of facts about which the WItness wllf testify or opinion of any expert witness. This is not intended
to extend the time ﬁames«set fofth in the Plan, but rather to identify those witnesses that will in
good faith actually, be call}ed No party shall be permitted to call any witness not so disclosed,

without prior perm;ssmlr “of the Court, or written stipulation executed by all parties, or if
represented, theu counsel
e,

B. Fab;e Defendants. No later than thirty (30) days prior to the Pretrial Conference
date, @l ﬁefendants or other persons sought to be placed on the verdict form and against whom
ste measure of liability may be assessed by the jury, must be disclosed to the court and

opposing %ounsel. No person or entity not so disclosed may be placed on the verdict form
mthout good cause shown.

C. Meeting Before Pretrial Conference. The attorneys for all parties (initiated by

counsel for the Plamtlff) and all pro-se parties shall meet no later than ten (10) days before the
Pretrial Conference to':

! Counsel and/or parties involved in cases to be tried without a jury need not address jury instructions or other pretrial
matters that involve a jury, and need not complete these sections of the Pretrial Conference/Trial Order,

2
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L. Identify all exhibits each party in good faith intends to offer into evidence
at trial and prepare an exhibit list for use by the Clerk and the Court at trial
(actual exhibits and documentary evidence shall be available for inspection
at this time). (This is not intended to extend the time frames set forth in the
Plan, but rather to identify those exhibits that will in good faith actually be
offered into evidence at trial). Any exhibits not so identified will not be
admissible absent prior approval of the Court or a written st1pulat1onko all

parties.

2 Agree to admit or not admit evidence and list specific ObjeCtIOIlS if any

3. Stipulate to any matter of fact or law about which there is ;no,1sst:e in order
to avoid unnecessary proof (i.e., chain of custody o réCords custodian
predicates). ;,«

ff;?’.( ‘t

4. Review all depositions or any other evidence Whlch will be offered for any
purpose other than impeachment to resolve; objectlons to the portions to be
offered in evidence. s

o

5 Discuss the possibility of settlementﬁ.u ‘

6 If applicable, submit an ltemlzed statement of special damages the Plaintiff
expects to prove. .

Pr\; }~~ e
7. If a jury trial has%egc_’i} demanded, discuss jury instructions and verdict

forms and reach’ agreeﬁiéﬁt if possible, on same.

8. Discuss and compietc any other matters which may simplify the issues or
aid m»&the speedy disposition of this action, the Pretrial Conference, and
trial

9. 'Dlat’t onev Pretrial Conference Order (using the attached form)?, signed by

g \ali pan101pat1ng counsel and pro-se parties. The Pretrial Conference Order
shall be submitted directly to:

For Lee County The Civil Case Manager at least 7 days prior to
the Pretrial Conference. The Agreed Pretrial
Conference Order will also be considered timely
if the parties submit a courtesy copy of the signed
original to the Civil Case Manager via facsimile
239-485-2999 or e-mail transmission to
CivilCM@ca.cjis20.org not later than 7 calendar
days prior to the Pretrial Conference, and if the
original is mailed or hand delivered on the same

% The Pretrial Confereﬁce Order can also be downloaded from the Cowrt’s website at http://www.ca.ciis20.org/web,

20TH CIR 04284
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day along with self-addressed and stamped
envelopes for all partics. Upon written approval
by the Court, the original Agreed Pretrial
Conference Order will be filed with the Clerk of
Court, a copy served on all counsel and/or parties
of record, and the Pretrial Conference shall be
cancelled. If the Court does not approve the
Agreed Pretrial Conference Plan, the Pretrlal\

£

Conference will not be cancelled. > %

For Collier County | The Magistrate at the Pretrial Conference:. ™5

In the event the parties are unable to agree on all matters in, the *Eretrlal
Conference Order, they shall leave the unagreed matter(s) blank and same
will be resolved at the Pretrial Conference with the Court :
D. Motions. All motions, except Motions in Limine, shall be ﬁled prr01 to the date of
the Pretrial Conference or they are deemed abandoned. All dlSpOSithG motions, including
Motions for Summary Judgment, must be filed and scheduled fo{' he;lrmg at least ten (10)
days prior to the Pretrial Conference and must be heard no later than 30 days prior to the
commencement of the trial period. Motions in Limine must be filéd by the earlier of docket
sounding or 10 days prior to the commencement of the:trial perlod and must be heard no
Iater than 10 days prior to the date of the trial. Motlonsmot filed and scheduled in compliance
with this Order will be heard only upon a showing of good cause
} \‘ b
E. Discovery. Counsel shall comgleté alk dlscovery, including examinations and Frye
hearings, pursuant to the Plan, if any. The cand{ict of discovery subsequent to the Pretrial
Conference will be allowed only as permltte by the Plan, upon stipulation of the parties or upon
Order of the Court for good cause. Any dlSCOVeiy allowed subsequent to the Pretrial Conference
shall not be a cause for delay of the tr} a “of this cause.

e
F. Alternative DlSDu'[ R_esolution.
For Lee County‘ All parties are required to participate in mediation or
e N other Alterative Dispute Resolution prior to trial.
SN Unless alternative dispute resolution has already occurred

at the time this order is issued and a report has been filed
with the Clerk of Court, or the parties file a stipulation
agreeing to a mutually acceptable mediator setting forth
the name of the mediator, and date and place set for
mediation within 10 days after the issuance of this Order,
Court Mediation will schedule this cause for mediation.
Scheduled mediation may be cancelled only upon Court
order.

For Collier County | Alternative Dispute Resolution should have already

* Any disputes between the parties regarding the Uniform Pretrial Conference /Trial Order will be resolved at the
Pretrial Conference by the Magistrate or Judge. If the Magistrate conducts the Pretrial Conference, the Magistrate
shall issue a Report and Recommended Order to the Judge on all such disputed issues. A final Uniform Pretrial
Conference /Trial Order will be issued by the Judge once any timely exceptions have been filed and heard to the
Report and Recommended Order of the Magistrate.

20TH CIR 04285
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occurred at the time this order is issued and a report was
filed with the Clerk of Court.

G. Settlement. In the event of settlement at any time prior to trial, Plaintiff’s Counsel

shall immediately notify the Court and submit a stipulation for an Order of Dismissal and a Final
Disposition form.

H. Remesentation and Authonty In order for the full purpose of the Prs 1a1

hearings required herein by the attorney who will participate in the trial of the cause:ang whoris
vested with full authority to make admissions and disclosure of facts, and to bind 1he client by

agreement in respect to all matters pertaining to the trial of this cause and the Pletnai‘%onference
Order. i :

L. Continuances. This Court adheres strictly to Rule of Jud1c1al Admimsnatzon
2.545(e) and Rule of Civil Procedure 1.460. Accordingly, rl}otm §
stipulations must be in writing and set forth the following:

1.

2.

availability of a witness, a showing of/”when it is beheved the witness will
be available must be stated :

No Motion will be heard that is th in C:\’ . ,.
shown. -

5. Nofice

Plaintiff, or if representeds

was sent to all proper,pe150 s:at cunent proper addresses. The failure to immediately notify the
Court may result in. thzs maﬁer not being heard at the scheduled time.

o. Sanctldns

The faﬂuie‘to comply with the requirements of this Order may subject the party and/or attorney

fo appropriate sanctions, including the award of attorncys’ fees, fines, striking of pleadings,
andfor dismlssal of the case.

County, Florida on this

Circuit Judge

Insert ADA language by County here
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/\ A, date of the conclusion of Mediation or Alternative Dispute

\ entire action. Sufficient and reasonable notice shall be given

2.

IN THE CIRCUIT COURT OF THE TWENTIETH JUDICIAL CIRCUIT IN AND FOR
COUNTY, FLORIDA CIVIL ACTION

; CASE NO:
Plaintiff(s)
VS

Def,endant(s).

UNIFORM ORDER SETTING JURY TRIAL/NON-JURY: TRIAL’\"
PRETRIAL CONFERENCE \3

i\ ’\ \:\

THIS CAUSE comes before the Court on the Approved, ! Cage: Management Plan of the
Parties (the “Plan™). Under the Plan this cause may be set for t11%11\a; this time pursuant to Rule

1.440, Florida Rules of Civil Procedure, and it appearing th1s cause is otherwise at issue, it is
hereby: -

1. Pretrial Conference
For Lee County A Pretrial Conference is scheduled on
(da{e);\r\ attimegg in Courtroom
) fﬁ#) > , ___ Floor, (focation) Lec County Justice Center, 1700

Monroe St., Ft. Myers, FL 33901, pursuant to Rule 1.200 of the
: Flonda Rules of Civil Procedure, FOR THE PURPOSE OF
ACOMPLETiON AND CONFIRMATION OF THE ATTACHED
| PRETRIAL CONFERENCE ORDER FORM.
) Counsel for Plaintiff is ordered to schedule a Pretrial Conference
Y through the JACS System
e, (www.ca.ciis20.org/web/services/jacs.asp) before Magistrate
, at the Collier County Courthouse, Naples, FL
34112, Hearing Room 3-3 within forty-five (45) days of the

Resolution not resulting in settlement or disposition of the

of the date and time of the Pretrial Conference to all parties.

Attendance at Pretrial Conference

For Lee County Appearance at the Pretrial Conference by lead counsel trying the
case and all pro-se parties is mandatory UNLESS an Agreed
Pretrial Conference Order (using the attached form) has been
submitted to the Civil Case Manager at least 7 calendar days in

20TH CIR 04287
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advance of the scheduled Pretrial Conference and an Order
approving the Agreed Pretrial Conference Order. has been
entered by the Court.

For Collier County | Appearance at the Pretrial Conference by lead counsel trying the
case and all pro-se parties is mandatory even if an agreement is
reached on the form of the Pretrial Conference Order. If the
Pretrial Conference is held before the Magistrate, represented
parties may appear by telephone. Parties wishing to appe“ar by
telephone shall make arrangements with the Court through“ t
Call no later than ten (10) days prior to the Pretria] Cogference
If any objection is made to the Magistrate conductmg the Pretrial
Conference, the Judge will conduct the Pretrial ‘Cont
lead counsel, all represented parties, and all pro-
attend in person. . % \%\

3. Trial Period

For Lee County This cause is set for trial during the /# of weeks] week trial
period fbeginning & ending date of trial period] in Courtroom
[#], [# Floor], Lee County: fJU\snce Center, 1700 Monroe Street,
Fort Myers, F1 33901, bgfoxe the undersigned judge. Docket
Sounding will be hel oh~.[(fhte] at ftimme] in Courtroom [#]. [#
days] have been reqilested for this frial. The Court will continue
this trial if it: appea ‘it additional time is required and the
other cas é/  sgt. forthis trial period are jeopardized. In the event
this trial is g\ enced and it becomes apparent that sufficient
{imes was not requested, a mistrial may be declared and costs
_asses_sed,agamst the party causing the over-run.

For Collier County .’ “The: Court will confirm a trial period at the Pretrial Conference,

W .
oy

[

i

4. Pre-trial Events {  ;

A. Exchange Bxpert & Lay Witnesses. No later than thirty (30) days prior to the
Pretrial Conference® date counsel and/or parties shall file and exchange a list of the names and
addresses of all Wltnessesfthey in good faith intend to call at trial and include a concise statement
of facts about Which the witness will testify or opinion of any expert witness. This is not intended
to extend the time'frames set forth in the Plan, but rather to identify those witnesses that will in
good falth actual]f,f be called. No party shall be permitted to call any witness not so disclosed,
w1thout pllor permission of the Court, or written stipulation executed by all parties, or if
1§presentt§d their counsel.

B, Fabre Defendants. No later than thirty (30) days prior to the Pretrial Conference
date, all Defendants or other persons sought to be placed on the verdict form and against whom
some measure of liability may be assessed by the jury, must be disclosed to the court and
opposing counsel. No person or entity not so disclosed may be placed on the veldlct form
without good cause shown.

C. Meeting Before Pretrial Conference. The attorneys for all parties (initiated by
counsel for the Plaintiff) and all pro-se parties shall meet no later than ten (10) days before the

2 20TH CIR 04288
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Pretrial Conference to':

1. Identify all exhibits each party in good faith intends to offer into evidence
at trial and prepare an exhibit list for use by the Clerk and the Court at trial
(actual exhibits and documentary evidence shall be available for inspection
at this time). (This is not intended to extend the time frames set forth in the
Plan, but rather to identify those exhibits that will in good faith actuaHy be
offered into evidence at trial). Any exhibits not so identified will
admissible absent prior approval of the Court or a written stipulatio

parties. N 7
}:”

2 Agree to admit or not admit evidence and list specific objectlons if any.

3. Stipulate to any matter of fact or law about which ther s no issue in order
to avoid unnecessary proof (i.e., chain of custody or ;fecmds custodian
predicates). '

4, Review all depositions or any other ewdence whlch will be offered for any

purpose other than impeachment to resolve objections to the portions to be
offered in evidence.

A
x“/m‘?-. i

6. If applicable, submit an_ 1temlzed;“statement of special damages the Plaintiff

AL R
expects fo prove. P S

7. If a jury trial¢ ﬁas beeh'demanded, discuss jury instructions and verdict
forms and reach ag1eement if possible, on same.

8. Dlscp§s and‘complete any other matters which may simplify the issues or
ald m the speedy disposition of this action, the Pretrial Conference, and

9. Diaft one Pretrial Conference Order (using the attached form)?, signed by
\ all participating counsel and pro-se parties. The Pretrial Conference Order
> shall be submitted directly to:

For Lee County The Civil Case Manager at least 7 days prior to
the Pretrial Conference. The Agreed Pretrial
Conference Order will also be considered timely
if the parties submit a courtesy copy of the signed
original to the Civil Case Manager via facsimile

! Counsel and/or parties involved in cases to be tried without a jury need not address jury instructions or other
pretrial matters that involve a jury, and need not complete these sections of the Pretrial Conference/Trial Order.
* The Pretrial Conference Order can also be downloaded from the Court’s website at
htip:ffwww.ca.ciis20.org/web/main/civil.asp,
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239-485-2999 or e~-mail transmission to
CivilCM@ca.cjis20.org not later than 7 calendar
days prior to the Pretrial Conference, and if the
original is mailed or hand delivered on the same
day along with self-addressed and stamped
envelopes for all parties. Upon written approval
by the Cowurt, the original Agreed Pretrial
Conference Order will be filed with the Clerk of::
Court, a copy served on all counsel and/or pa(t'es
of record, and the Pretrial Conference, shaﬂ b
cancelled. If the Court does not approve the
Agreed Pretrial Conference Plan; he‘ retx ial
Conference will not be cancelled;

For Collier County The Magistrate at the Pretria’lhf}\_nf‘erence

Conference Order, they shall leave the unagleed\magter(s blank and same
will be resolved at the Pretrial Conference w1th thewCourt

D. Motions. All motions shall be filed in accordance with the Plan except Motions in
Limine. All dispositive motions, including Motions for Summary Judgment, must be filed and
scheduled for hearing at least ten (10) days prior to thePret' ial Conference and must be heard
no later than 30 days prior fo the commencement of/,the trial period. Motions in Limine
must be filed by the earlier of docket sounding ¢ ‘ ___glays prior to the commencement of the
trial period and must be heard no later than 10 ys"’puor to the date of the frial. Motions not
filed and scheduled in compliance with ¢ is Older will be heard only upon a showing of good
cause.

E. Discovery. Counsel shall'gomplete all discovery, including examinations and Frye
hearings, pursuant to the Plan,” P he-f,c nduct of discovery subsequent to the Pretrial Conference
will be allowed only as per;ﬁltted \by the Plan, upon stipulation of the parties or upon Order of the
Court for good cause. An}?'-dlsCOVery allowed subsequent to the Pretrial Conference shall not be a
cause for delay of the rd; fthis cause.

,15“:':\52 -
E. Altema’ave Dlspute Resolution. All pames are required fo participate in mediation
or other Alteg;ﬁatw\e Dlspute Resolution prior to trial in accordance with the Plan.

G. % S lement. In the event of settlement at any time prior to trial, Plaintiff’s Counsel
shail trmhedlgtefy notify the Court and submit a stipulation for an Order of Dismissal and a Final

Dls‘posthn form.

= H. Representation and Authority. In order for the full purpose of the Pretrial
Conference procedures to be accomplished, each party shall be represented at all meetings and

® Any disputes between the parties regarding the Uniform Pretrial Conference /Trial Order will be resolved at the
Prefrial Conference by the Magistrate or Judge. If the Magistrate conducts the Pretrial Conference, the Magistrate
shall issue a Report and Recommended Order to the Judge on all such disputed issues. A final Uniform Pretrial
Conference /Trial Order will be issued by the Judge once any timely exceptions have been filed and heard to the
Report and Recommended Order of the Magistrate.
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hearings required herein by the attorney who will participate in the trial of the cause and who is
vested with full authority to make admissions and disclosure of facts, and to bind the client by

agreement in respect to all matters pertaining to the trial of this cause and the Pretrial Conference
Order,

I.  Continuances.  This Court adheres strictly to Florida Rule of Judicial
Administration 2.545(e) and Florida Rule of Civil Procedure 1.460. Accordingly, motions for
continuance and stipulations must be in writing and set forth the following: £ 2,

g, \K\srﬁ,’ ]
L. The signature of the party as well as the attorney. " "8\\ o
;,e ';;7
2. A concise statement of the reasons for a continuance. If »bascd on non-
availability of a witness, a showing of when it is beheved1 héi,w1tness will
be available must be stated, £ \
\/

Any stipulation must be approved or motion heard by the Court nd IaE; than docket sounding.
No Motion will be heard that is not in compliance with thls Order cept upon good cause

shown.
\
J. Approved Case Management Plan. Except as modlﬁed by this Order, the
Approved Case Management Plan shall remain in full forée anﬂ effect.
\ »
<
5. Noﬁce

was sent to all proper pelsons at current, pioper Addtesses The failure to immediately notlfy the
Court may result in this matter not bemg heard at the scheduled time.

/

6. Sanctions

The failure to comply with the requnements of this Order may subject the party and/or attorney to

appropriate sanctions, mcludlng tha award of attorneys’ fees fines, striking of pleadings, and/or
dismissal of the case.

DONE AND XORDL‘RED in Chambers, County, Florida on this
day of "\\ S , 20

f A Circuit Judge

;
Insert ADA language by County here
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IN THE CIRCUIT COURT OF THE TWENTIETH JUDICIAL CIRCUIT IN AND FOR

COUNTY, FLORIDA CIVIL ACTION
’ CASE NO:
Plaintiff(s)
vs :
Defendani(s).
/ N
Present:
1. Staterment of Case: A
/2 \\\*'

2. Amendments to pleadings:
P

ity s
o~ - n
P Moy e

7

3. Issues (agreed to afifﬁ\disgﬁtéd):
(R, SR

. =
e .
4, Number of pefémﬁtory challenges:

é ’\"‘ P
2 \\
& ind

CE

5. Agrﬁ;sg‘iﬁﬁs to avoid unnecessary proof:
IS ¢ {:&4"’554 i%

/sfﬁ ) \)\\\,

\% JWitnesses:

-~# Counsel and all pro-se parties shall list all witnesses they actually intend to call at trial

from the approved Case Management Plan, if any, including a concise statement of the
facts about which the witness will festify, by the  day of , 2010,
and will be limited thereby except for good cause.

The parties shall assure the availability of their witnesses for the entire trial period or to
otherwise preserve their testimony for trial as provided by the Florida Rules of Civil
Procedure. If a party expects to call an expert or treating physician to testify at trial, it is

20TH CIR 04292
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strongly suggested that such witness be deposed by video and the testimony transcribed.
The Court may not be in a position to allow a witness to testify “out of order,” over
objection, or to take a recess or adjust its schedule for the convenience of such a witness.

7. Attached, if applicable, is a list of itemized statement of special damages claimed by any
party.
8. Any problems or special needs for the attendance of witnesses:

0. Stipulations (checked):

. a)
b)

c)
d)
€)
f)
)

10.

11.

12.

13, Settlement /p({SSibl

2

Less than 6 jurors if one becomes incapacitated
Use of expert testimony any time
Waive X-ray technicians

Waive records custodians

Waive photographers

Copies of ordinances or foreign laws
Other:

N
‘ tz\‘}:\' )
14. TrialDater,
For Iiéé\"(;;o'imty Parties must be ready to go to trial on day #1 of the trial period,

e ;\,, o
i T

regardless of position on the docket. The docket will proceed
numerically in the order established at docket sounding, unless
time utilization can be enhanced or scheduling conflicts with
other courts occur. In such instances, the sequencing of cases for
trial may be adjusted by the Court.!

For Collier County | Trial Month — Trial period(4 weeks) beginning:

! Dockets will be posted on each Judge’s schedule as soon after Docket Sounding as reasonably feasible. Counsel
and parties are responsible for checking the Judge’s schedule for updates as to the docket and order in which cases

will be tried,
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15.  List the Fabre, 623 So. 2d 1182 (Fla. 1993), Defendant(s) disclosed in accordance with
Paragraph 4B of the Order Setting Jury Trial/Non-Jury Trial, Pretrial Conference that Defendant
actually infends to request be placed on the verdict form.

16,  If depositions or video depositions of witnesses will be used in accordance with
applicable law, are there stipulations as to which portions will be shown to the jury? ~YE

If there are disagreements regarding the admlsmblhty of any portion of the deposmo §;-such
matters must be resolved by hearing, if necessary prior to the trial. - 4

17.  Unless specifically directed by the Court to be filed at an ealllel; da\lt\é\ jury instructions
and verdict forms shall be submitted at the beginning of the trial. Qbunsel and all pro-se parties
shall meet prior to trial to agree upon the verdict form and as mi any standard instructions as
possible. The submitted instructions and verdict forms shall inély de any ‘of the Florida Standard
Jury Instructions and verdict forms with appropriate adaptations f% fhe specifics of the case. On
the first day of the trial, the attorney for each party shall submit to’the Court both an electronic
version in Microsoft W01d and a typed copy of the «proposed jury instructions and verdict
f01m(s) ‘This paragraph shall not foreclose the right of eac “\ﬁarty to request modifications of the
jury instructions and/or verdict form(s) at the chargmg conference. Any party who intends to
request that the Court provide a set of w1/1tten ity *instructions for the jury's consideration,
pursuant to Rule 1 470(b) shall be 1eSpon51ble for.pfoviding a clean copy (i.e., without citations
to authority) of the jury instructions and verdlct form(s) to the Court for this purpose prior to the
submission of the case to the jurors. ¢ S

18.  Attached is a list of-all ghotographs, documents and exhibits. Counsel shall confer prior
to frial and initial those agzeed to‘be admitted in evidence. All exhibits shall be pre-marked
using numbers for Plamuff"s:.,__E)fhlbzts and Letters for Defendant’s Exhibits. Upon request the
Clerk will provide, E/Xhlbi - labels prior to commencement of the trial. To avoid the loss and
disintegration of com ‘ionpnt parts of pages, all composite exhibits shall be satisfactorily marked
and/or bound before presentation to the Court. Exhibits to be introduced which are larger than 8
1/2 x 11" may, b' '?.used at trial, but if practicable, same shall be reduced to 8 1/2 x 11", and the
reduced sizé copy “shall be the exhibit retained by the Clerk in the court file. The oversized
exhlblts,rifréduced shall be returned to counsel at the close of the trial.

,n\?\

5/ ‘ \;_,‘__,

I ; »-If a party desires that a proceedmg be reported by a court reporter, it is the responsibility
of that party to secure such services.

20. Failure to comply with the requirements of this Order may subject the party and/or counsel
to appropriate sanctions, including attorneys’ fees, fines, striking of pleadings, and/or dismissal
of this action.
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THE UNDERSIGNED HEREBY AGREE TO AND SUBMIT THE FOREGOING
PRETRIAL CONFERENCE/TRIAL ORDER TO THE COURT FOR APPROVAL.

PLAINTIFF’S COUNSEL DEFENDANT’S COUNSEL
Address Address

Telephone # Telephone #

Fax # Fax #

E-Mail Address E-Mail Address

Florida Bar # Florida Bar #

BN

Or, if pro se, PLAINTIFF Or, if pro se, DEFENDANT
Address Address ‘{\\ \\} A
Telephone # Telephone #\ et

THE COURT HEREBY APPROVES AND;A ADOPTS THE FOREGOING

PRETRIAL CONFERENCE/TRIAL ORDER AND THE PARTIES ARE ORDERED TO
COMPLY WITHIT. ¢

DONE AND ORDERED in Chambers

County, Florida on this
day of , 20

Circuit Court Judge

20TH CIR 04295
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IN THE TWENTIETH JUDICIAL CIRCUIT IN AND FOR THE STATE OF FLORIDA

)
IN RE: STANDARDS OF COURTROOM ) ADMINISTRATIVE ORDER
DECORUM ) NO: 2.13
)

WHEREAS the Judges of the Circuit and County Courts of the
Twentieth Judicial Circuit have agreed that certain basic
principles of courtroom decorum and behavior should be formally
stated for the benefit and guidance of those unfamiliar with
local traditions, the following standards of decorum are hereby
adopted:

AS TO COUNSEL

When appearing in any court of the Twentieth Judicial
Circuit, unless excused by the presiding judge, all counsel shall
abide by the following:

(1) Stand as Court is opened, recessed or adjourned.

(2) Stand when the jury enters or retires from the
courtroom.

(3) stand when addressing, or being addressed by, the Court.

(4) Stand at the lectern while examining any witness; except
that counsel may approach the Clerk's desk or the
witness for purposes of handling or tendering exhibits.

(5) Sstand at the lectern while making opening statements or
closing arguments.

(6) Address all remarks to the Court, not to opposing
counsel.

(7) Avoid disparaging personal remarks or acrimony toward
opposing counsel and remain wholly detached from any
ill-feeling between the litigants or witnesses.

(8) Refer to all persons, including witnesses, other counsel
and the parties by their surnames and not by their first
or given names.

(9) Only one attorney for each party shall examine or cross
examine each witness. The attorney stating objections
(if any) during direct examination shall be the attorney
recognized for cross examination.

(10) Request permission before approaching the bench.
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(11)

(12)

(13)

(14)

(15)

(16)

(17)

Any paper or exhibit not previously marked for
identification should first be submitted to the Clerk
for marking before it is tendered to a witness; and any
exhibit offered into evidence should, at the time of
such offer, be handed to opposing counsel.

In making objections, counsel should briefly state only
the legal grounds therefore without further elaboration
unless such is requested by the Court.

In examining a witness, counsel shall not repeat or echo
the answer given by the witness.

Offers or requests for stipulations shall be made out of
the presence or hearing of the jury.

In opening statements and in arguments to the jury,
counsel shall not express personal knowledge or opinion
concerning any matter in issue.

Counsel shall instruct all persons at counsel table that
gestures, facial expressions, audible comments, or the
like, as manifestations of approval or disapproval
during the testimony of witnesses, or at any other time,
are absolutely prohibited.

All counsel shall dress in an appropriate manner
consistent with the requirements of decorum and dignity
appropriate to courtroom proceedings.

The standards set forth above are minimal, not all-
inclusive, and are intended to supplement, not supplant or limit,
the ethical obligations of counsel under the Rules of
Professional Conduct. Individual judges may announce and enforce
additional requirements or prohibitions, or may excuse compliance
with any one or more of these standards.

(1)

(2)

AS TO NON-LAWYERS

All persons appearing before the Court shall endeavor to
dress in a reasonably conservative manner consistent
with the requirements of decorum and dignity appropriate
to courtroom proceedings. Generally, shorts, tank-tops
and other beach attire are not appropriate as courtroom
attire.

All persons attending court proceedings shall refrain
from making gestures, facial expressions, audible
comments, applause, or the like, as manifestations of
approval or disapproval during the testimony of a
witness or during the oral presentation of counsel, or
at any other time.

-2~
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(3) In presentations before the Court, unrepresented parties
shall observe the same rules of decorum which apply to
attorneys.

WHEREFORE these standards are hereby adopted by the judges

of Circuit and County Courts of Lee County, Florida, this
day of ___ , 1992.

V2
homas S.| Reese - ~~_
Chief Circuit Judge

History. - New.

20TH CIR 04298
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IN THE TWENTIETH JUDICIAL CIRCUIT IN AND FOR THE STATE OF FLORIDA

)
IN RE: AMERICANS WITH DISABILITIES )
ACT - DESIGNATION OF ) ADMIN]STRATI\FOTEEJ E D
COORDINATOR AND GRIEVANCE ) NO:2.14
PROCEDURE )
) FEB 05 2007
. AUTHORITY CLERY COUNTY COURT
B8Y D.C.

Federal regulations implementing the Americans With Disabilities Act of 1990 (ADA)
require public entities with 50 or more employees to designate a responsible employee and adopt
grievance procedures which provide for the prompt and equitable resolution of complaints
alleging noncompliance with the ADA or complaints alleging any actions that would be
prohibited under title II of the ADA (28 C.F.R. 35.107).

11. INTENT AND PURPOSE

It is the intent of the Twentieth Judicial Circuit to fully comply with the ADA and to
assure equity. fairness and full participation in the judicial system for persons with disabilities.

The purpose of the procedure set forth in this order is to establish a mechanism for
resolving complaints without requiring the complainant to resort to federal complaint procedures.
Nonetheless. complainants are not required to exhaust this grievance procedure before filing a
complaint at the federal level.

It is the intent of the Twentieth Judicial Circuit that complainants be consulted and
advised and that communications be maintained at each step of the grievance process. It 1s also
the intent of the Twentieth Judicial Circuit to utilize alternative dispute resolution techniques
whenever required, necessary or mutually agreed upon at any point during the grievance process.

I DEFINITIONS

7
A. Americans With Disabilities Act (ADA) - Public Law 101- 336, the American
With Disabilities Act of 1990, which prohibits discrimination on the basis of
disability.

B. ADA Coordinator - Same as "Responsible Employee.”

C. Disability or Persons with Disabilities - With respect to an individual. a physical
or mental impairment which substantially limits one or more of the major life
activities of such individual; a record of such impairment: or being regarded as
having such an impairment as defined in Public Law 101-336 and 28 C.F.R.
35.104.
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Grievance - A formal complaint made by a person. or on behalf of a person,
alleging that he or she has been subjected to unlawful discrimination or
inaccessibility to facilities, programs. services. benefits or activities on the basis
of a disability.

Responsible Employee - An employee designated to coordinate a public entity's
efforts to comply with and carry out its responsibilities under title Il of the
ADA. These responsibilities include any investigation and/or follow through of
any complaint alleging non-compliance or alleging any actions that would be
prohibited by title Il of the ADA.

State Courts System - All Florida courts at both appellate and trial levels.

Title II - The second section of the ADA that prohibits discrimination on the basis
of disability in state and local government services.

IV.  DESIGNATION OF COORDINATOR

The ADA coordinator (who shall be the "responsible employee” as set forth above) for
the Twentieth Judicial Circuit is:

Ken Kellum

Court Operations Manager
Lee County Justice Center
1700 Monroe Street

Fort Myers, Florida 33901
(239) 533-1700

V. GRIEVANCES

A.

B.

A formal grievance shall be instituted by filing a complaint.
Each complaint shall contain the following minimum information:

1. The name, address and telephone number of the complainant on whose behalf
the complaint is being made.

2. The court facility in which the violation is alleged to have occurred.
3. A complete statement of the grievance and the facts upon which it is based.

4. The desired remedy or solution requested.
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5. The names of any witnesses who can provide supportive or relevant
information.

VL GRIEVANCE PROCEDURE

A. Filing

1. Complaints must be filed with the ADA coordinator no later than one hundred
eighty (180) days from the date of the alleged violation.

2. The filing deadline may be extended by the coordinator upon a showing of
good cause made prior to the expiration of the 180 day period set forth in
paragraph A.1. above.

B. Assessment and Determination of Team Members

1. The ADA coordinator will determine which functions of the court are at issue:
facilities. programs, services, benefits and/or activities.

2. The ADA coordinator will notify the Chief Judge and the Court Administrator
of the complaint.

A team consisting of at least three (3) people, one of whom must be the ADA
coordinator (unless he is the subject of the complaint). shall address the
complaint. Individual(s) who are charged in the complaint with alleged
discriminatory conduct shall not be a member of the team.

(US)

4. The team will involve representatives from county government entities in the
resolution of the complaint when the complaint involves a court facility.
program, service. benefit or activity that is under the authority of or provided
by county government.

C.  Fact Finding

1. The team, or a member of the team, will review the complaint with the
complainant.

2. The team, or a member of the team, will interview witnesses who can provide
supportive or relative information and complete the fact finding.

(O8]
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Test of Legal Sufficiency

1. The team. or a member of the team. shall determine the legal sufficiency
of the complaint.

2. Inmaking any such determination. the team shall consult the Staff Attorneys’
office for the Twentieth Judicial Circuit Court.

Action

1. If a complaint is legally deficient, the complaint shall immediately be brought
to closure.

2. If a complaint is legally sufficient, the team will establish a course of action
to resolve the complaint.

To the extent necessary, the court will make reasonable modifications to its
programs. services, benefits and activities to ensure future compliance with
the ADA.

L2

4. When appropriate, and to the extent necessary. the court will work with
county government to make reasonable modifications to court facilities.
programs. services, benefits and activities that are under the authority of or
provided by county government to ensure future compliance with the ADA.

5. The court make invoke the course of action described in the regulations
implementing the ADA (28 C.F.R. 35.164) when modifications would result
in a fundamental alteration in the nature of a service, program or activity or
in undue financial and administrative burdens.

Closure, Notification and Records Retention

1. The ADA coordinator shall communicate the results of the investigation and
the chosen course of action to the complainant in writing not later than thirty
(30) days from the date the complaint was filed.

2. Ininstances where a grievance against the Twentieth Judicial Circuit is filed
with the ADA coordinator of the State Courts System, the ADA coordinator
shall also communicate the results of the investigation and the chosen course
of action to the ADA coordinator of the State Courts System in writing not
later than thirty (30) days from the date the complaint was filed.
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3. A record of the grievance shall be maintained for three (3) years and shall be

located with the ADA coordinator.
. ) . O Nd
DONE AND ORDERED in Chambers at Fort Myers, Lee County, Florida, this —

day of . 2007.

H /Haye
Chief Judge

History. - Administrative Order 2.14 (January 13, 1993); Administrative Order 2.14 (January 19,
1994): Administrative Order 2.14 (October 1, 1997); Administrative Order 2.14 (Nov. 1, 2004).

onumentiooe
Gue & ot eony of B
Griginal on fite In my offics,
gﬁaﬂé\& Graen, Clerk Cireu
5 wourt, Lae County, Flosk
Da';@{é: 24T} rioies
By

Deputy Clek
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IN THE TWENTIETH JUDICTAL CIRCUIT IN AND FOR THE STATE OF FILLORIDA

INRE: AMERICANS WITH DISABILITIES
ACT - NOTIFICATION OF COURT ADMINISTRATIVE ORDER
PROCEEDINGS NO: 2.15
/

Pursuant to the Americans With Disabilities Act of 1990 (ADA), reasonable
accommodations are required to be provided to requesting qualified persons with disabilities in
order that they might participate fully in court programs, services, activities, and benefits.

It is the intent of the Twentieth Judicial Circuit to facilitate the provision of reasonable
accommodations when requested by qualified persons with disabilities. Therefore, in accordance
with the ADA and Fla. R. Jud. Admin, 2.540, it is

ORDERED AND ADJUDGED that all notices of court proceedings to be held i public

facilities within the Twentieth Judicial Circuit shall include the following statement in bold face,

14 point Times New Roman or Courier font: F g E__, E

JUN- 7 200

IN CHARLOTTE COUNTY CHARLIEBREEN
CLERK WRNW COURT
ay p.C.

“If you are a person with a disability who needs any accommodation in order to
participate in this proceeding, you are entitled, at no cost to you, to the provision of certain
assistance. Please contact the Administrative Services Manager whose office is located at 350
E. Marion Avenue, Punta Gorda, Florida 33950, and whose telephone number is (941) 637-2281,
at least 7 days before your scheduled court appearance, or immediately upon receiving this
notification if the time before the scheduled appearance is less than 7 days; if you are hearing or

voice impaired, call 711.”

IN COLLIER COUNTY

“If you are a person with a disability who needs any accommodation in order to
participate in this proceeding, you are entitled, at no cost to you, to the provision of certain
assistance. Please contact the Administrative Services Manager whose office is Jocated at 3301
East Tamiami Trail, Building L, Naples, Florida 34112, and whose telephone number is (239)
252-8800, at least 7 days before your scheduled court appearance, or immediately upon receiving
this notification if the time before the scheduled appearance is less than 7 days; if you are
hearing or voice impaired, call 711.”
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IN GLADES COUNTY

“If you are a person with a disability who needs any accommodation in order to
participate in this proceeding, you are entitled, at no cost to you, to the provision of certain
assistance. Please contact Sheila Mann, Court Operations Manager, whose office is located at
the Lee County Justice Center, 1700 Monroe Street, Fort Myers, Florida 33901, and whose
telephone number is (239) 533-1700, at least 7 days before your scheduled court appearance, or
immediately npon receiving this notification if the time before the scheduled appearance is less
than 7 days; if you are hearing or voice impaired, call 711.”

IN HENDRY COUNTY

“If you are a person with a disability who needs any accommodation in order to
participate in this proceeding, you are entitled, at no cost to you, to the provision of certain
assistance. Please contact Sheila Mann, Court Operations Manager, whose office is located at
the Lee County Justice Center, 1700 Monroe Street, Fort Myers, Florida 33901, and whose
telephone number 1s (239) 533-1700, at least 7 days before your scheduled court appearance, or &
immediately upon receiving this notification if the time before the scheduled appearance is less &
than 7 days; if you are hearing or voice impaired, call 711.”

IN LEE COUNTY

sso0uses

“If you are a person with a disability who needs any accommodation in order to
participate in this proceeding, you are entitled, at no cost to you, to the provision of certain
assistance. Please contact Ken Kellum, Court Operations Manager whose office is located at
Lee County Justice Center, 1700 Monroe Street, Fort Myers; Florida 33901, and whose
telephone number 1s (239) 533-1700, at least 7 days before your scheduled court appearance, or
immediately upon receiving this notification if the time before the scheduled appearance is less
than 7 days; if you are hearing or voice impaired, call 711.”

DONE AND ORDERED at Fort Myers, Lee County, Florida this / /7 day

of
STATE OF AL

This_/7_Day oi__ﬂ/m _Z_._Record in it _A 7% 4.\ L~

Book__3- C/ Pade o723 5%@ Verified. G. Keith Cary

CHARLIE GREEN BY. @éﬁﬁé& Chief Judge

Clerk C:rcmt Court y Cierk L
History. - Administrativé Order 2.15 (Jan. 13, 1993); Amended Administrative Order 2.15 (Feb.
5, 1993); Administrative Order 2.15 (Feb. 1, 1994); Administrative Order 2.15 (October 1,
1997); Administrative Order 2.15 (January 13, 2000); Administrative Order 2.15 (November 1,
2004); Administrative Order 2.15 (Aug. 23, 2005); Administrative Order 2.15 (Feb. 2, 2007)

Admmistrative Order 2.15 (July 21, 2008); Administrative Order 2.15 (July 28, 2008) hij b
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IN THE TWENTIETH JUDICIAL CIRCUIT IN AND FOR THE STATE OF FLORIDA
)

IN RE: COURTHOUSE AND ) ADMINISTRATIVE ORDER
COURTROOM SECURITY) NO.: 218
)

)

Pursuant to Rule 2.050, Florida Rules of Judicial Administration, the
Twentieth Judicial Circuit hereby adopts the following circuit-wide policy with
regard to courthouse and courtroom security.

1. Each courthouse and courtroom within the Twentieth Judicial Circuit is
héreby designated as a secure facility.

2. Any person entering any courthouse (including branch courthouses
established by Administrative Order 2.7), may be subject to a search of their person
or property anywhere in the building by authorized security personnel through the
use of perimeter placed metal detectors, hand held or other specialized electronic
equipment or other means available. Exits may be limited in accordance with state
and local laws and the intent of this Order.

3. Subject to the exceptions set forth in paragraph 7 of this Order, any person
in possession of a weapon, hazardous material or contraband shall be denied access
to the courthouse unless the weapon, hazardous material or contraband is
surrendered to the proper authorities.

4. Persons who refuse to submit to a search of their person or their

possessions shall be denied access to the courthouse or courtroom.
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5. If any illegal or unauthorized weapons, hazardous materials or contraband
are discovered, the proper law enforcement officials or officers shall be notified
immediately for appropriate action, including, prosecution to the fullest extent of the

law.

6. The following notice shall be posted at all courthouse entrances and at each

security station:

FOR THE-PROTECTION OF THE PUBLIC, CERTAIN AREAS WITHIN
THIS BUILDING HAVE BEEN DESIGNATED AS SECURE AREAS. ALL
PERSONS DESIRING TO ENTER A SECURE AREA MUST PASS
THROUGH A METAL DETECTOR OR MAY BE SUBJECT TO
INDIVIDUAL SEARCH BY AUTHORIZED SECURITY PERSONNEL.
ALL PACKAGES, BRIEFCASES, PURSES, POCKETBOOKS OR OTHER
CONTAINERS CARRIED BY ANY PERSON MUST BE OFFERED FOR
INSPECTION AT ANY DESIGNATED AREA IF SUCH PERSON WISHES
TO ENTER OR REMAIN IN THIS BUILDING. ALL PERSONS
ENTERING THIS BUILDING ARE DEEMED TO HAVE GIVEN THEIR
CONSENT TO ANY SEARCH CONDUCTED PURSUANT TO
ADMINISTRATIVE ORDER 2.18 AND FLORIDA LAW. ALL WEAPONS,
INCLUDING LEGALLY AUTHORIZED FIREARMS, MUST BE
SURRENDERED PRIOR TO GAINING ENTRY AND ALL LEGAL
WEAPONS MAY BE RECLAIMED UPON LEAVING. ILLEGAL
WEAPONS OR OTHER CONTRABAND DISCOVERED IN THE COURSE
OF ANY SEARCH WILL BE SEIZED AND CONFISCATED AND MAY
RESULT IN PROSECUTION TO THE FULLEST EXTENT OF THE LAW.

7. Those individuals who are exempted from this Order include: Bailiffs,
Courthouse Security Guards employed by any law enforcement agency or the Office
of the Court Administrator, and Judges, both active and retired. However, based
upbn the local custom and practice in each county, an administrative judge, at his or
her discretion, may permit individual exemptions from this Order, in addition to

those listed within this provision.
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8. Any individual entering any courthouse (including branch courthouses)
shall not be permitted to bring any liquid in an open or sealed container into the
courthouse. If for the purposes of an evidentiary proceeding, it is necessary to bring
a liquid in an open or sealed container into the courthouse, the individual shall be
escorted by a bailiff to the designated courtroom. This provision shall not apply to
employees of any of the offices located within the courthouse. Ho‘;A;ever,l at the
discretion of courthéuse security peréonnel, an employee shall allow a container to

be inspected.

DONE AND ORDERED in Chambers at Naples, Collier County, Florida, this

20 day of ()@cm 2000,

William L. Blackwell
‘Chief Judge

History. - Administrative Order 2.18 (July 12, 1994).

STATE OF FLORIDA, COUNTY OF LEE

< FILEDQ FOR RECORD O”QJ.Q.‘\'T. .
This | [}3)/ of 5W\Lm\ﬂf‘mr 3." DR UTE,
Book_“fAL_Pege_ [ cand Recgrd Verifiy

CUASLIE CREEN  Br k7 AR jm

Clerk Circuit Court Deputy Clerk

I CERTIFY THIS DOCUMENMT TO BE A
TRUE AND CORRECT CSPY OF THE
CRIGINAL 0N FILE IN WY OFFICE,
CHARLIE GREEN, CLERK CIRCUIT COURT
LEE COUNTY, FLORIDA.

DATE%{ 1)

3 Deputy Clerk
20TH CIR 04308
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